Direct Deposit Information Sheet

Print, fill in by hand and give to your employer or payroll contact. Attach a voided check or bank letter if they ask for one.

EMPLOYEE

Full name Employee ID (if any) Phone
Address ZIP
EMPLOYER

Company name Payroll contact

BANK ACCOUNT

Bank name Branch / city (optional)

Account type

[ ] Checking [ ] Savings

Routing number (9 digits)

Account number

Deposit amount

[ ] Entire paycheck [ ] Fixed amount $

| authorize my employer to deposit my pay into the account above and to correct any deposit made in error.

Employee signature Date

Where to find your numbers

- Routing and account numbers are printed along the bottom of your checks, in your online banking account details, or on a bank letter.

- Double-check every digit. A wrong number can delay your first deposit.
- Keep this sheet private: it contains your banking details.

Free printable form. Need a voided check PDF with your own details?
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